s, 5/pGE TO JOBS PROGRAM CITY OF LOS ANGELES

CEPAITMENT

FORPOTENTIAL CANDIDATES—HOWTO APPLY

0 Make an appointment with an approvedReferral Agency.
[0 Obtainajob-readiness screening or assessment by the Referral Agency.

Obtain completed and signed Referral Form from the Referral Agency; keep the original.

Schedule anappointment with an ApplicationSite.

Complete the Program Orientation & ApplicationSession atan Application Site.

Receive areferral code from an ApplicationSite.

Submit proof of a U.S. highschool diploma, G.E.D. or equivalentfroma U.S. institution or Certification at time of
application.
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ONCE YOUR APPLICATION IS SUBMITTED

If you submita U.S. high school diploma, G.E.D. or equivalentfroma U.S. institution or certification with your
application, you willreceive two email notices:

[0 Anautomatedemail indicating your application was received (on the day you submit).
(1 Anemail indicatingyourapplicationwas reviewed and:
e Approved. The applicationis then part of the BRIDGE Candidate Pool.
e Disqualified. The emailwillinclude the reason(s)fordisqualification and instructions on how to submit missing
information orresubmitthe application.

! candidatesin the BRIDGE Candidate Pool are selected RANDOMLY for job referrals; there is
no guarantee if or when you may receive a referral notice after your application is approved.

! Make sure to check your email account at least every other day in case you receive a referral
notification. Action is required if you want to be considered for the position.



https://lalocalhire.lacity.org/where-apply
https://lalocalhire.lacity.org/where-apply
https://lalocalhire.lacity.org/where-apply
https://lalocalhire.lacity.org/where-apply

T

V-t "o
; N
/= =\

= |

Al 5/pGE TO JOBS PROGRAM CITY OF LOS ANGELES

! The Program offers applicants a chance to be referred to a City department for hiring
consideration only; it does not guarantee a referral, interview or job.

IF YOU RECEIVE A REFERRAL NOTICE

When a City department hasvacanciesit wishes tofillthrough the Bridge to Jobs Program, they willrequest alist of
candidates fromthe BRIDGE Candidate Pool.

1. Applicationsare filtered to match the criteriathe departmentis requesting.
2. Fromthe filtered BRIDGE Candidate Pool,candidates are

Because the Programis notable to guarantee when a City department will consider our candidates, and because
selectionforreferralisrandom, we are not able to provide a timeline orguarantee if orwhen your name will be
referred.

However, should your name be selected to be referred to a City department:
You will receive an email notice indicating you have been referred to a department.

The notice will generally give you a minimum of three (3) working days to respond to the email,
according to itsinstructions, to indicate you are interested in the position.

You will generally be asked to send in a resume.

If you indicate you are interested and follow the reporting instruction by the deadline, the City
department will then consider you for the position — this may include resume or job history
review, interview, performance examination, etc.

SELECTED FOR HIRE

If you are NOT selected for hire by the City department, you will remaininthe Application Pool to be considered for
otheropportunities.

If you ARE selected for hire,you willreceive a conditionaljob offerand will thenneed to:
! Complete aCity background review, and

! Provide evidencethat you have alegal righttoworkinthe U.S.

Please check with your hiring department that you have passed ALL background and medical clearances

before you quit any other employment.

For more information about

BJ the Bridge to Jobs Program,
BRIDGE 70 Visit us at lalocalhire.lacity.org.

You may also send us an email at lalocalhire@lacity.org.
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